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Amendments 
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Resolution:       277/16 

Who is responsible for implementing this Policy? 

Childcare Manager/Director 

Document Owner 

Director of Corporate and Community Services 

Purpose 

The service will actively promote the inclusion of children with additional needs, and take all reasonable 

measures to facilitate access to placements and ensure inclusion in the full scope of the service’s program. 

Inclusion involves taking into account all children’s social, cultural and linguistic diversity. This includes 

learning styles, abilities, disabilities, gender, family circumstances and geographic location in curriculum 

decision-making processes. The service will work in partnership with families and interact with respect and 

integrity, being committed to consider the needs of the child within the context of the family and culture, as the 

family has a major influence on the young child.  

Background 

The service will actively promote the inclusion of children with additional needs, and take all reasonable 

measures to facilitate access to placements and ensure inclusion in the full scope of the service’s program. 
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Inclusion 

Inclusion of children with additional needs 

To promote the inclusion of children with additional needs, Educators will:  

• plan and program for the inclusion of children with additional needs which will 

include  

• Individual planning needs to incorporate ideas, activities and programs 

provided by outside professionals in consultation with families.  

• Implementation of specific goals and targeted teaching strategies.  

• Seeking ongoing input from family.  

• Maintaining contact with outside professionals who are involved in 

individual children’s specialised program.  

• access adaptive equipment to support the inclusion of children with additional needs  

• Facilitate access to support services required while the child is at the service.  

• meet with parents  

• meet with inclusion support professionals  

• network with relevant organisations, such as other education and care services and 

local schools  

• Use techniques, such as sign language and other resources and tools, to support the 

inclusion of children with additional needs.  

• discuss emotions, feelings and issues of inclusion and exclusion, fair and unfair 

behaviour, bias and prejudice  

• educate children about diversity eg different skin colours, different abilities, different 

foods  

• Plan for the inclusion of children who have specifically diagnosed behavioural or 

social difficulties.  

• work with families, other professionals, therapists or specialists to ensure the 

environment and routines are adapted appropriately to facilitate the inclusion of 

children with additional needs  

• work with inclusion and support agencies to include children with additional needs  

• Plan and develop to support the inclusion of children with additional needs.  



• Be aware of environmental factors and stress, serious ongoing stress, traumatic events, 

health, learning or emotional well-being.  

• Be mindful of gifted and talented children; individuals who may have additional needs 

due to the disparity between their peers development and interest and our expectations 

of children.  

• Maintain confidentiality by taking care with the storage of confidential reports and 

written programs and the sharing of information with service Educator as applicable.  

• ensure that Anti-bias principles are adhered to which will include  

• Equal access to waiting list (under priority of access guidelines)  

• Equal time given to all children by Educator.  

• Avoid labelling.  

• Avoid focussing on differences.  

• Avoid negative terms.  

• Avoid stereotyping.  

• Be aware that children are individuals first with similar needs and interests.  

• When caring for children with additional needs  

• Get to know the child well.  

• Gather information about the child from as many sources as possible.  

• Use play to encourage all areas of the child’s development.  

• Give children opportunities to make choices and develop their self-

esteem.  

• Be resourceful: find creative ways to support children’s play.  

• Give children honest and realistic encouragement.  

• Make an example of your acceptance and respect for differences 

between children.  

• Be sensitive to the needs of the other child.  

• provide support for parents by  

• Encouraging parents to become involved in support groups and 

organisations for support and advice  

• Working in partnership with them and providing ongoing meetings as 

deemed necessary.  

• Provide opportunities for Educator to be involved in appropriate training courses that 

assist in the placement of children with additional needs.  

• Ensure that children with additional needs are referred to the local Department of 

Education Early Intervention School Transition Officer at least six (6) months prior to 

school entry.  

 

 

 



 

Enrolment of children with additional needs 

1. Children with additional needs include:  

2. Children with disabilities and/or developmental delay;  

3. Children from culturally and linguistic diverse background;  

4. Aboriginal children;  

5. Torres Strait Islander children  

• To ensure that a high level of service is provided to all children and that each child 

recieves the individualised support that they deserve, each of Warringah Council's 

Services have limits on the number of children they can accept that have high needs 

Consideration of the current children enrolled in a room, service or site will be taken 

into account to ensure that the service is able to cater for the needs of all children. A 

balance of high physical additional needs children enrolled may be capped depending 

on the size of the service and the operating environment. In Vacation care, this would 

be one child per day per operating location. This ensures the quality of service 

provided to all children enrolled in the service..  

• Consideration of each child’s specific needs (such as need for assistance with 

toileting, physical mobility), age and being able to provide the correct environment 

and equipment required to maintain the child’s privacy and dignity will be considered 

in the enrolment process.  

• Warringah Council Children’s Services will access the relevant Inclusion Support 

Agency for support to enrol the child in the service.  

Aboriginal and Torres Strait Islander Inclusion 

Brewarrina Shire Council recognise that Indigenous peoples were the first inhabitants of Australia and supports 

communities by valuing practices that are free from discrimination and that promote acceptance and inclusion 

by acknowledging and embracing diversity.  

 

Each service will provide environments and opportunities that:  

• enhance the understanding of all children, their families and staff about Indigenous 

Australia  

• provide accurate and respectful knowledge about Indigenous culture and contextual 

contemporary issues  

• assist Indigenous children and families to feel confident with their own identity.  

• incorporate respect for diversity and cultural competence in the Early Years Learning 

Framework, and collaborate with professionals, children, families and the community  

 



 

Social Inclusion, social justice and equity 

The Nominated Supervise and Educators will advocate for families who have experienced disadvantage and 

prejudice by;  

• identifying barriers to inclusion and equity, and implement strategies to reduce these 

barriers 

• promoting equity and inclusion and implement strategies that help to prevent 

disadvantage and that promote participation 

• acknowledging and nurturing each person’s strengths, skills and capabilities 

• providing information that supports informed decision-making 

• modelling inclusive and socially just behaviours  

• enabling children and adults to recognise and promote just and inclusive attitudes and 

behaviours 

• ensure that children and families have opportunities to contribute meaningfully to 

decision- making about what happens to them 

• advocating for social justice 

Home languages 

The service will take an active approach in maintaining the home languages, creating an awareness of diversity 

that is represented within Australia, and providing opportunities for all children to recognise, learn and respect 

all individuals. This will be achieved with support from Educators:  

• Treating all languages with equal respect.  

• Supporting children’s identification with the cultural and linguistic heritage of their 

family.  

• Translating service information into other languages as appropriate.  

• Displaying “Welcome” signs in a variety of languages throughout the service.  

• Support the employment of bilingual / bi-cultural staff.  

• Selecting and purchasing equipment that reflect the various backgrounds including 

language spoken of the children and staff at the service.  

• Providing opportunities for children at the service to learn about Aboriginal and 

Torres Strait Islander cultures and languages.  

• Providing staff access to training and reading material, as well as regular sharing of 

ideas through staff meetings and support from specialist workers.  

• Providing staff with information about second language development in young 

children and in bilingual education.  

• Providing the services of an interpreter / translator if needed  



• Providing information to families about Home Language Maintenance, (benefits and 

advantages) and involving them in the program.  

• Recognizing that families are a valuable resource in the support and success of Home 

Language Maintenance.  

• Providing families with the opportunity to contribute feedback on the program to 

assist in ensuring the children’s needs are being met.  

Ethical practice 

In relation to children, Educators will:  

• Acknowledge the uniqueness and potential of each child  

• Recognise early childhood as a unique and valuable stage of life and accept that each 

phase within early childhood is important in its own right  

• Work to ensure that young children are not discriminated against on the basis of 

gender, age, race, religion, language, ability, culture or national origin  

• Acknowledge the worth of the cultural and linguistic diversity that children bring to 

the environment  

• Engage only in practices which are respectful of, and provide security for, children 

and in no way degrade, endanger, exploit, intimidate or harm them either 

psychologically or physically  

• Ensure that practices reflect a consideration of the child's perspective.  

In relation to families, Educators will:  

• Encourage families to share their knowledge of their child and general knowledge of 

children so that there is mutual growth and understanding in ways which benefit the 

child  

• Strive to develop positive relationships with families which are based upon mutual 

trust and open communication  

• Engage in shared decision-making with families  

• Acknowledge families' existing strengths and competence as a basis for supporting 

them in their task of nurturing their child  

• Acknowledge the uniqueness of each family and the significance of its culture, 

customs, language and beliefs  

• Maintain confidentiality  

• Respect the right of the family to privacy  

• Consider situations from each family's perspective, especially if differences or 

tensions arise  

• Assist each family to develop a sense of belonging to the services in which their child 

participates  



• Acknowledge that each family is affected by the community context in which it 

operates.  

 

In relation to colleagues, Educators will:  

• Support and assist colleagues in their professional development  

• Work with colleagues to maintain and improve the standard of service provided in the 

work place  

• Promote policies and working conditions which are non-discriminatory, and that foster 

competence, well-being and positive self-esteem  

• Acknowledge and support the use of the personal and professional strengths which 

colleagues bring to the work place  

• Work to build an atmosphere of trust, respect and candour by:  

• ♣ encouraging openness and tolerance between colleagues  

• ♣ accepting their right to hold different points of view  

• ♣ using constructive methods of conflict resolution  

• ♣ maintaining appropriate confidentiality.  

• Acknowledge the worth of the cultural and linguistic diversity which colleagues bring 

to the work place  

• Encourage colleagues to accept and adhere to this Code  

In relation to the community Educators will:  

• Provide programs which are responsive to community needs  

• Support the development and implementation of laws and policies which promote the 

wellbeing of children and families  

• Be familiar with, and abide by, laws and policies which relate to the workplace  

• Promote cooperation among all agencies and professions working in the best interests 

of young children and families  

• Promote children's best interests through community education and advocacy.  

In relation to ourselves as professionals, Educators will:  

• Adhere to the Early Childhood Australia Code of Ethics  

• Continually update and improve expertise and practice in the early childhood field 

through formal and informal professional development  

• Engage in critical self-reflection and seek input from colleagues  

• Communicate with, and consider the views of, my colleagues in the early childhood 

profession and other professions  



• Support research to strengthen and expand the knowledge base of early childhood, and 

where possible, initiate, contribute to, and facilitate such research  

• Work within the limits of the professional role and avoid misrepresentation of 

professional competence and qualifications;  

• Work to complement and support the child-rearing function of the family  

• Be an advocate for young children, early/middle childhood services, and profession  

• Recognise the particular importance of formal qualifications in early childhood 

studies, along with personal characteristics and experience, for those who work in the 

childhood profession  

• Act within the community in ways that enhance the standing of the profession.  

If Educators have concerns about a child’s development prior to referring to external professionals/support 

workers they will:  

• keep individual records for the child, with observation on behaviour that may be 

identified as additional needs, and monitor behaviour.  

• discuss their concerns with the Director  

• organise a meeting to discuss concerns with parent/guardian.  

• liaise with external professionals to come to service to observe child or refer the 

parent to appropriate organisation (with parent’s permission)  

Evaluation 

The service demonstrates inclusive practices that reflect the cultures of the families utilising the service.  

Legislation and References 

• Education and Care Services National Law Act 2010  

• Education and Care Services National Regulations 2011  

• Links to National Quality Standard: 6.3, 3.1, 4.1  

• Early Childhood Australia Code of Ethics www.earlychildhoodaustralia.org.au 

(Accessed 05/2012)  

• Indigenous culture: It’s everybody’s business. Jo Goodwin Every Child Volume 18, 

Number 1 2012.  

• My Time Our Place. Framework for School Age Children in Australia. DEEWR 

(2011)  

 

http://www.earlychildhoodaustralia.org.au/pdf/code_of_ethics/code_of_ethics_brochure_print_2010.pdf
http://www.earlychildhoodaustralia.org.au/pdf/code_of_ethics/code_of_ethics_brochure_print_2010.pdf
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